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St. Mary's School educates the whole child
within a nurturing Catholic Christian environment.
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ST. MARY'S SCHOOL MISSION STATEMENT:

St. Mary's School educates the whole child within a nurturing Catholic Christian environment.

ST. MARY'S SCHOOL PHILOSOPHY:

St. Mary’s School is a vital extension of our parish faith community who work together to become more aware, informed, and
involved in local and global concerns.

The collaboration of staff, students, and parents contribute to an educational setting where high academic achievement and
behavioral standards are the expectation.

We believe in the basic goodness of each person. Our commitment is to provide a positive atmosphere where Catholic
Christian values are taught, modeled, and practiced, giving each child the freedom and direction to develop his/her personal
worth and uniqueness. We have a further commitment to provide a variety of faith filled experiences, so students have the
opportunity to develop a Christian philosophy enabling them to grow through Catholic doctrine and Christ’s message.

We believe every child is an individual with the ability to learn and develop through differentiated academic curriculum,
responding to the needs of the whole child: spiritual, emotional, intellectual, social and physical.

We believe the importance of good communication, realizing that such open, positive relationships are necessary to everyone’s
growth experience.



ATTENDANCE

Students are required to attend classes at the elementary school level. They have the RESPONSIBILITY to maintain punctual,
regular attendance. The school reserves the right to determine if an absence is excusable.

It is the responsibility of the student’s parent/guardian to encourage their child to attend school, to inform the school in the
event of a student’s absence, and to work cooperatively with the school and the students to develop acceptable attendance
patterns.

*Absences

If a student is absent or will be absent from class or arrive late to school, the student’s parent/guardian must notify the school
office prior to the beginning of the school day. Notifications can be made through a phone call, personal contact or by a note.
Absences not reported by the parent/guardian may be counted as unexcused. Office personnel will attempt to contact the
parent/guardian of unexcused students after the school day has begun to ensure the student’s location. The student’s absence
status may still be considered unexcused.

Absence is defined as being missing from school beyond the definition of tardy.

A 1/2 day of absence will be based on the sum of all missing time at the beginning, middle and end of the day greater than or
equal to 60 minutes.

*Excused Absence
An excused absence indicates an acceptable absence from school or class with parental /guardian and school permission. Full
credit is given for all make-up work. The following absences are considered excused:
1. Sickness of the student (doctor excuse may be required after three (3) days.)
Sickness or death in the student’s family.
Impassible roads/inclement weather/late buses.
Quarantine.
Trips taken with the family when cleared with the principal’s office by the parent/guardian
before the absence occurs.
Dental or medical appointments.
. School-sponsored activities.
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*Pre-Excused Absence
Pre-excused absences are used for family trips and school activities. Parents/guardians should discuss the absence with the
student’s classroom teacher. Questions/concerns should be brought to the attention of the principal.

*Unexcused Absence
An unexcused absence indicates that the student is absent from school or class with the consent of the parent/guardian, but
for a reason which is not acceptable to the school as listed above in Excused Absence section.

*Tardiness

A student is considered tardy when he/she arrives up to 60 minutes late for the beginning of school. When a student is tardy
for school, he/she must report to the office before going to class. Parent/guardians should call the school to report that their
child is going to be tardy. A student will also be considered tardy if they leave school early between 1:45-2:40 p.m.

*Perfect Attendance
A student will earn perfect attendance recognition if they do not have any absences and no more than two (2) tardies.

*Leaving the School Grounds

Once children report to school they are not permitted to leave the school grounds except at the regular dismissal time. If for
some reason a child must leave school during the regular school day, the parent/guardian must send a written excuse to the
child’s teacher. If you need to pick up your student during the school day, please come to the office and sign the student out.
The office will then notify the classroom teacher and ask the student to come to the office. If the student returns that day,
he/she must report to the office before returning to the classroom.



BIRTHDAYS

Students with birthdays may bring purchased snacks to share with their class; however, instruction time will not be
significantly delayed for parties. Students may only hand out party invitations at school if everyone in the class is invited.
Class lists can be found in the Student Directory.

BUS INFORMATION

*Behavior

Due to 1994 legislation, the State of Minnesota has declared transportation
to be a privilege and not a right. Please emphasize this with your children.
Bus routes are established to provide the most efficient services for the
majority of the patrons and highest degree of safety for everyone. Only in
rare instances will bus routes be changed. Students will only be transported
to the destination designated by the parent/guardian.

Any child who does not demonstrate mastery of the state competencies for bus safety may be denied the privilege of school
transportation. Proper behavior in school vehicles is a part of the state competencies.

Any student not demonstrating proper behavior on a school bus or any other school vehicle may be refused a ride. If this type
of situation arises, the parents/guardian will be notified. Please see the School Bus Safety Rules information sent home with
your child or ask the principal for a copy if you have any questions related to rules and procedures.

*St. Mary’s Students

District 206 provides bus service for St. Mary’s students who live on the public school routes. Buses pick up the students in
the morning and take them to St. Mary's. Children who ride the bus will be dropped off and picked up in the bus loading zone
in front of the school. At dismissal the students are picked up at St. Mary's and are taken to Discovery Middle School where
they make a transfer to a bus home. Children who are dropped off and picked up should use streets alongside the Church or
School. For their safety, no student should be dropped off across the street from the Church or School and allowed to jay walk.
If across-the-street drop off is essential, then that student should proceed to a crosswalk. Likewise, in the afternoon, students
should not be running across an unsupervised street to get to an automobile. Before and after school parking is prohibited in
the drop off and pick up lane.

*Transportation Requests

Bus schedules are handled through District 206 Transportation. If you would like to sign up for bus service, contact the St.
Mary’s School office to get a request started with the Transportation Office. If you have any specific questions on your pick-
up/drop off times or route, please call the Transportation Office at 762-3317.

*Balloons
No inflated balloons may be taken onto a school bus per Minnesota state law. They interfere with the driver’s view and they
contain flammable gases. If your child gets birthday balloons at school, he/she may not bring them home on the bus.

*Band Instrument/Sports Equipment
Instruments and equipment may be transported on the bus if the item is small enough to fit under the bus seat. Each bus
driver will judge if an item appears to be a safety hazard or not on an individual basis.

*Pets
No animals may be transported on school buses per Minnesota state law.

CENSUS INFORMATION
If you are new to town or your family has a change of address, phone number, number of children in the family, marital status,
or other pertinent information, please notify the School Office at 763-5861 so that our records may be kept up-to-date.



CHILD ABUSE

Minnesota state law requires that school employees report to the county Social Services Department any suspected cases of
child abuse or neglect. Failure to comply with this requirement may result in prosecution of the school employee.

Once a report has been made, official representatives of the county Social Services Department have the right to and may come
to the school to interview the child. The department need not obtain parent/guardian permission.

COMMUNICATIONS WITH PARENTS

*Newsletters

A parent newsletter, the Principal’s Passage, will be emailed on the first and third Friday of the month. Notification will be
sent when the current Passage is ready for viewing.

*Friday Folders
These designated folders contain school-related information and will be sent home each week on the last day of class. The
folder is to be checked by the parent/guardian and returned on the next school day.

*Parent Advisory Council

The purpose of the PAC is to exchange ideas and information among parents and school staff, provide information to parents,
provide a parental voice, help support the administration and teachers to enhance the learning of our students through
organizing fundraising and community events and to provide a link between parents, teachers, and administrators.

*St. Mary's Board of Education
This is an advisory board which oversees the total efforts of education in St. Mary's Parish, including St. Mary's School, and
preschool through adult faith formation. The Board meets monthly from September to June.

CONCERNS BY PARENTS

Christian standards dictate that complaints should be handled on the level where they can be resolved. To circumvent the line
of communications is negative influence on the Christian community.

If you have a concern about teachers, administrators, or anything else involving your child's educational program at St. Mary's,
the following procedure should be followed:

Ordinarily, the first contact should be made with the offending party (e.g. teacher, administrator) to resolve the problem. If a
satisfactory solution is not achieved, the parent should next seek help from the administrator. If that fails, the parent may ask
for a closed hearing with the administrator and the Board of Education.

CONFERENCES

Conferences are scheduled twice a year in the fall and spring. Parents/guardians are asked to choose conference times that
are convenient for them. Parent/guardian participation in the conference is very important so student progress can be
discussed and goals set. So that the teacher and the parent/guardian can give their full attention to the student, we encourage
you to make arrangements for the care of the student’s siblings outside of your child’s classroom.

CRIMINAL HISTORY BACKGROUND CHECKS

All employees, as well as all school volunteers who have regular or unsupervised contact with minors, are subject to criminal
background checks. St. Mary’s School may decide not to conduct criminal background checks on school volunteers who do not
have regular or unsupervised contact with minors, as well as vendors or independent contractors. The following positions are
subject to a mandatory background check: teachers, substitute teachers, specialist teachers, tutors, academic coaches,
extracurricular advisors, paraprofessionals, food service personnel, janitorial service personnel.

CRISIS PLAN

St. Mary's School has a plan in place to address crisis situations that may arise, such as a major fire, tornado, explosion, etc.
The plan is devoted to the welfare and safety of our children during school hours. The plan is available for inspection in the
School Office.



CUSTODY

If custody changes after enrollment, documents should be provided to the school as soon as possible after the change. The
school will follow court orders that specifically authorize or direct custody.

The school will give non-custodial parents, upon request, duplicate school information about their child unless prohibited by
court order. A certified copy of that order must be on file at the school.

DAILY SCHEDULE
7:30 Faculty Prayer
8:15 School Begins
11:15 3-6 Recess-Lunch
11:15 K-2 Lunch-Recess
2:50 Dismissal
2:55 Teachers Available

*Special Area Classes
Our students leave their classroom during periods of the day to receive instruction from special area teachers in physical
education, music, keyboarding, and information technology (media/library.)

DISCIPLINE

The essence of Christian discipline is growth in formation of a sense of personal responsibility. A desirable school atmosphere
will be more easily maintained if students understand and appreciate the virtue of justice and charity. The rules of the school
must be directed to safeguard freedom and aid in developing personal responsibility. The students should understand that
obedience and observance of rules foster thoughtfulness and consideration of others and bring happiness to all.

The principal, along with teachers, bears the responsibility for the maintenance of discipline with pupils. Discipline should be
reviewed and discussed before the opening of school and whenever an occasion warrants it. The principal has the
responsibility and the authority to utilize the agencies and the services within the school, the school system, the social
agencies, and the community in dealing with discipline or behavior problems.

*Student Behavior Due Process Plan

St. Mary's School exists for the purpose of permitting each individual student to grow and learn in surroundings and an
environment which is able to provide quality Christian education. In order for this to happen, the climate needs to be free
from disruptive behavior on the part of the students. So this philosophy may be achieved, we, the Board of Education at St.
Mary's School, publish the following due process.

First: A conference will be held with the principal, student and teacher (or adult involved).

Second: Upon a second incident, a conference with the principal and student will be held and parents
will be notified by phone and letter.

Third: After a third incident, the student will be suspended from school until a conference is
arranged with the principal, parent, students, and other involved persons.

Fourth: The student will be suspended from school for one day. After returning, the student will
meet with the principal, parent, and teachers involved to determine a behavior modification
plan.

Fifth: After another incident, the student will be sent to the pastor for recommendation or withdrawal
from St. Mary's School for the remainder of that school year.

If the student behavioral problem, as evaluated by the principal, is of a serious nature, the student will automatically be put on
Step Three.

DRESS CODE

Children are encouraged to dress appropriately and according to weather conditions. They should wear warm clothing in the
winter and cool appropriate clothing in the warm months. Please keep in mind that clothing that is considered appropriate for
hot summer days and for the beach is not necessarily appropriate in an educational setting; for example, short shorts, halter
tops, bare midriffs and shorts or pants that allow undergarments to show are not appropriate. The wearing of flip-flops is
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highly discouraged; they are not appropriate shoes for school. Students must have shoes for physical education and recess.
Flip-flops are dangerous and do not offer the support and traction needed for safe play.

If children wear items of clothing to school that are not respectful or may be offensive to other school attendees, they may be
asked to change clothes or cover up the offensive item or parents/guardians may be called to bring another item of clothing to
school.

Clothing must be in good taste. Inappropriate attire is any clothing that disrupts the educational process, threatens the
learning environment, or endangers the health or safety of students or any other person. Clothing which promotes alcohol,
drugs, tobacco, gang affiliation, nudity or profanity is not allowed.

Students are required to wear the designated shirts on Mass days. If a student forgets their shirt at home, the School
Office will have extras on hand for them to borrow during Mass.

DRILLS

*Fire

As ordered by the State Fire Marshall, the school conducts five fire drills during a year. Students practice evacuation of the
school and are led to areas designated as safe on the school grounds.

*Tornado
During tornado season the school conducts a tornado drill in conjunction with the State of Minnesota. Students are led to
areas inside the school that have been designated as most safe.

*Standard Response Protocol
Our school has adopted the “I Love You Guys” Foundation’s Standard Response Protocol (SRP). Students and staff will be
training, practicing and drilling the protocol.

FIELD TRIPS

Teachers schedule educational field trips to nearby locations throughout the school year. These trips are designed to
supplement the classroom curriculum and introduce students to the resources of the community.

Parents/guardians will receive notices of field trips in advance of the scheduled trip. A special form will be sent home the first
week of school for parents/guardians to check and sign regarding field trips. Sometimes a small contribution will be
requested to help offset transportation or admission costs. No student will be denied the opportunity to go on the field trip if
contribution funds are not affordable. Please contact the principal for details.

HARASSMENT GUIDELINES
St. Mary’s School will not condone any form of harassment. Harassment includes but is not limited to:
- Verbal conduct such as epthets, derogatory comments, slurs or unwanted sexual advances,
invitations, or comments;
- Visual conduct such as derogatory posters, photography, cartoons, drawings, or gestures;
- Physical conduct such as assault, unwanted touching, blocking normal movement or interfering
with a person because of sex, race, or any other protected basis;
- Threats and demands to submit to sexual requests in order to keep a job or avoid some other loss, and
offers of job benefits in return for sexual favors;
- Retaliation for having reported or threatened to report harassment.

St. Mary’s School will not condone bullying.

An act of bullying, by either an individual student or group of students, is expressly prohibited on school property. This
applies to students who directly engage in an act of bullying but also to students who, by their indirect behavior, condone or
support another student’s act of bullying. This also applies to any student whose conduct at any time or in any place
constitutes bullying that interferes with or obstructs the mission of the school, safety, or welfare of the student, other students,
or employees. The misuse of technology including, but not limited to, teasing, intimidating, defaming, threatening, or
terrorizing another student, teacher, other employee, or volunteer by sending e-mail, instant messages, text message, digital
picture or images or web site postings, including blogs, also may constitute an act of bullying regardless of whether such acts
are committed on or off school property with or without the use of school resources.

If a parent feels their child is a victim of bullying behavior, they must contact the classroom teacher and principal. Once
notified, school officials will investigate and take the following into account to determine an improvement plan and
consequence.



1. Developmental and maturity level of the parties involved.

2. Level of harm, surrounding circumstances, and nature of the behavior.
3. Past incidences or continuing patterns of behavior.

4. Relationship between parties.

5. Context in which the alleged incident occurred.

CYBERBULLYING

Using social networking technology to bully someone (texting, email, Facebook, Snapchat, Twitter, etc.)

The misuse of technology including, but not limited to, teasing, intimidating, defaming, threatening, or terrorizing another
student, teacher, administrator, volunteer, contractor, or other employee of the school district by sending or posting e-mail
messages, instant messages, text messages, digital pictures or images, or Web site postings, including blogs, also may
constitute an act of bullying regardless of whether such acts are committed on or off school district property and/or with or
without the use of school district resources. Parents are encouraged to notify the school principal or other school personnel
when their children report that they are being bullied at school or on the bus.

Consequences for students who commit prohibited acts of bullying may range from positive behavioral interventions up to
and including suspension and or expulsion.

Parents will be contacted if their child has been guilty of harassing or bullying others and appropriate disciplinary action will
be taken.

DISCIPLINARY ACTION

A. Disciplinary action may include but is not limited to a special meeting with the teacher or
administrator, detention, loss of privileges, parent conference with staff, removal from class,
suspension (in or out of school), exclusion or expulsion.

B. The specific disciplinary action and severity of punishment for inappropriate student behavior
will be handled on a case by case basis.

FUNDRAISING

Fundraising income is relied upon to offset educational expenses. Without the fundraising income, tuition costs would
increase by over $560 per student. To ensure that we reach our fundraising goals and tuition costs do not increase, it is
important that all families support and participate in our yearly fundraising campaigns. This year’s fundraising campaigns are
listed below.

*The Gathering
*Calendar Raffle Sales - 100% participation required

HEALTH SERVICES

*Allergen Plan

Staff Training

St. Mary’s School staff will participate in annual training on food allergies, recognizing symptoms of an allergic reaction and
responding to medical emergency.

Classroom Identification

Classrooms with identified food allergy students will have food allergy awareness notifications posted near the main
classroom door.

Breakfast and Lunch

St. Mary’s School will provide a peanut and food allergy-aware table at breakfast and lunch.

*Head Lice

Our goal is to not allow head lice to interfere with a student's learning. Our position is to support families and keep kids in
school.

Pediculosis (head lice) represents a common communicable childhood condition. Head lice are acquired by direct contact,
head touching head, and by indirect contact through sharing combs, hats and other hair accessories.



Lice do not live on household pets or in the general environment. Nits (eggs) can't survive without a host and will die within 6-
20 hours; live lice will die within 24 hours without a food source. Head lice are not a serious medical condition and pose no
health risk to children.

The average case of head lice is several weeks old before being detected. Therefore, we use caution in sending infected
children home from a medical, scientific, and social perspective. Maintenance of the child's integrity and confidentiality is
paramount. Screening of whole classrooms has not been proven to have any effect on the incidence rate of head lice in schools.
The most effective screening is done at home.

If live lice are discovered, the student's parent will be contacted by phone and may be asked to pick their child up from school
for immediate treatment. The appropriate Head Lice Information (AD-H-302) form will be sent home with the student. Other
school-age siblings who live in the home may need to be evaluated also. The student can be readmitted to school after
treatment and upon examination if the school-designated personnel find no live lice on the child.

On occasion, when active cases are discovered in a classroom letters will be sent home to parents/guardians of all students in
that classroom. These letters are done at the discretion of the school principal, with input from the school nurse. Recurrences
of head lice within three weeks in that classroom do not require that another letter be sent out, as the information is the same.
In accordance with FERPA/HIPAA school officials may not disclose to any other parent or guardian the name(s) or private
health information of affected students.

*Medications

Students will be given medication only if a licensed physician prescribes it,
itis in the original container, there is written parent/guardian permission to
follow the doctor’s order, and a doctor’s order. This includes all over-the-counter .
medications. All medications brought to school must be kept in the office. An exception
would be a medication kept with the student once approved by the school nurse with
proper doctor’s orders, i.e. inhalers. You may get a copy of the Student Medication Policy
at the school office.

*Mary’s School Cough Drop Policy
In order to ensure student safety and comply with school health guidelines, the following policy regarding the use of cough
drops during school hours will be enforced:
1. Parent/Guardian Permission Required
e Cough drops may only be administered through the school nurse’s office.
e Asigned permission note from a parent or legal guardian is required before any student may use cough drops at
school.
e The note must include the student’s name, the reason for use, dosage instructions (if applicable), and any known
allergies.
2. Storage and Administration
e  All cough drops must be brought to the school nurse’s office by the student or parent in their original packaging.
e  Cough drops will be stored in the nurse’s office and administered under the supervision of the school nurse.
e Students are not permitted to carry or self-administer cough drops during school hours.
3. Time Limit and Physician Note Requirement
e Cough drops may be administered for up to 5 consecutive school days with parent/guardian permission.
e If cough drop use continues beyond 5 days, a written note from a licensed healthcare provider is required to continue
administration.
4. Exceptions and Special Considerations
e Any student with a known medical condition that requires extended or frequent cough drop use should provide a care
plan and documentation from their healthcare provider at the beginning of the school year.

*Medical Problems

The school nurse will discuss any medical problem related to your child with you and may contact you regarding any
prolonged absences. Any accident incurred on the school premises should be reported immediately. A school health
paraprofessional will be in the office at all times when the nurse is not available.

If your child’s programming needs to be changed due to sickness or injury, please have your physician send details of your
child’s limitations and their durations to the school.

*Accidents
If an accident occurs involving a student, every effort will be made to contact the parent/guardian of the child and take action
at the parent/guardian’s direction. If a parent/guardian cannot be contacted, school officials will take whatever means
necessary to preserve the health of the child.
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Parents/guardians of any child with health problems which might cause a health emergency should notify the school of the
problems and the procedures that would need to be followed should the child

become ill at school. Fill out the required Emergency/Contact Form. It must include an alternative emergency contact in case
the parent/guardian cannot be reached.

*Health Records
A health record for each school child is required by law in Minnesota. If your child experiences a change in health status,
please notify the school nurse.

*Immunization Program

Minnesota Statutes require that all children entering a Minnesota public, private, or parochial elementary school, daycare
setting, or nursery school for the first time, must be immunized against diphtheria, tetanus, pertussis, polio, measles, mumps,
rubella and Hepatitis B. These requirements may be waived only if a notorized medical or conscientious exemption form is
filed with the school.

For your child to enter schoo], it is mandatory that an immunization form be completed, signed and on file prior to admission.
The information you provide on this form will be available to the Minnesota Department of Health to determine if your child
has received the required immunizations. Immunization clinics for students are held at school each spring.

*”Send Home” Policy
If a student has a temperature of 100 degrees or higher, or is determined to be too ill to be in school for the day, (diarrhea,
vomiting, suspicious rash, chronic coughing, etc.) the parent/guardian will be called to pick up their child.

*Screenings

Vision and hearing screenings will be given to all children each year. Parents/guardians will be advised to consult a physician
when a screening indicates a vision or hearing concern.

Scoliosis screening is done by the school nurse for all fifth and sixth grade students.

INTERNET

St. Mary’s School will notify you each year of the guidelines and policies governing student use of the computer network.
Before students can access these resources, they must have parent/guardian permission and be supervised by staff. Students
using these network resources must follow the code of conduct online as they do at all school activities. The Discipline Policy
and other safety policies apply to online behavior. Parents/guardians will be asked to sign a form that gives their child
permission to use these technology resources and then return it to the school.

INSURANCE
St. Mary’s School does not provide accident or medical insurance for students.

KID KARE

Kid Kare will operate from 2:50-5:30 p.m. on all days that school is in regular
session. Itis held in a classroom and is available for all students grades K-6 who
attend St. Mary’s School. The mission of Kid Kare is to provide a quality
after-school program of care where children can grow and learn

in an environment that reflects the Christian values of St. Mary’s. If

school dismisses early or is cancelled due to severe weather, Kid Kare

will not be open. No exceptions. Please ask for a copy of the

Kid Kare Handbook for more information or call the School Office.

LEAVING DURING THE SCHOOL DAY

If you need to pick up your student during the school day, please come to the office and sign the student out. The office
will then notify the classroom teacher and ask the student to come to the office. If the student returns that day, he/she must
report to the office before returning to the classroom.

LOCKERS

Students will be issued a hallway locker of their own or to share with another student. Lockers are to be used to store school
supplies and outerwear. Because of the limited room for winter clothing in the lockers, they should be kept orderly. Personal
items of value or money should not be kept in lockers. The school is not liable for loss of valuable items placed in the lockers.
School lockers are considered the property of the school and may be searched by school personnel.



LOST AND FOUND

Many articles of clothing remain unclaimed during the school year. Helping your child to be responsible for his/her
possessions is highly important. Marking the child’s clothing is a great help. Our lost and found is located in the hallway by
the gym. Clothing not claimed at the end of the year will be donated to Someplace Safe.

LUNCH PROGRAM

Lunches are served daily to those students who wish to participate in the program. A copy of the menu is posted in classrooms
and on our school website. The children have three choices for the main entree and the remainder of the meal is the same.
Students can purchase milk separately if they are bringing their own lunch. Questions about the lunch program can be
directed to the Food Service Director at 762-3315. All money for hot lunches and milk may be sent to the Dist. 206 Food
Service Office or sent to St. Mary's School in a separate envelope marked "Food Service Department." The Food Service
mailing address is: Food Service Department, 1410 South McKay Ave Suite 201, Alexandria MN 56308. Free and
reduced lunch forms are available through the principal’s office or the Food Service Department. We would encourage you to
fill these forms out even if you don’t think you will qualify as many of our school programs are funded based on the
information we receive from these forms.

PEST CONTROL
Parents/guardians will be notified when pest control materials are being used for the prevention and control of rodents,
insects, and other pests in and outside of the building.

PETS

No pet of any Kkind is to be brought to school without prior permission from the classroom teacher and principal. The
teacher may schedule a time your child may bring their healthy appropriate pet to school as part of a sharing activity.

Some children and staff are allergic and therefore can make plans to avoid contact. Pets cannot be transported on the bus per
Minnesota state law.

PHOTO / VIDEO USAGE

The Church of St. Mary (St. Mary’s) reserves the right to use any photograph or video taken at any event sponsored by St.
Mary’s, without the expressed written permission of those included within the photograph or video. St. Mary’s may use the
photograph or video in publications or other media material produced, used or contracted by St. Mary’s including, but not
limited to, bulletins, newsletters, invitations, newspapers, television, website, etc.

A person attending a St. Mary’s event who does not wish to have their image recorded for publication should make their
wishes known to the photographer, and/or the event organizers, and/or contact St. Mary’s at 420 Irving Street, Alexandria,
MN 56308, in writing of his/her intentions and include a photograph. St. Mary’s will use the photo for identification purposes
and will hold it in confidence.

Any person or organization not affiliated with St. Mary’s may not use, copy, alter or modify St. Mary’s photographs, graphics,
videography or other, similar reproductions or recordings without the advance written permission of an authorized designee
from St. Mary’s.

PUBLIC AID FOR NON-PUBLIC STUDENTS

St. Mary's receives aid for non-public students. This aid is used to buy textbooks, practice books, and standardized tests.
Funding for health services is also provided to our students under this law.

State statutes mandate that the materials purchased with Chapter 733 funds be owned by the independent school district and
loaned or provided to non-public school students.

RECESS
Students have recess on the playground or, in case of inclement weather, in the classrooms or gym. Parents requesting that
their child be allowed to stay inside during recess due to medical or physical reasons, should make their request in writing.
However, in order to stay inside for physical or medical reasons beyond one day, a physician's note is required. Parents are
responsible to ensure that students dress appropriately for weather conditions, as they will continue to play outside for recess
during the winter. (Families with financial hardships should direct their concerns to the building principal or teacher for
assistance.)
In making the decision to have recess outside, we look at actual temperature and the wind chill factor. Our general guideline is
that if the actual temperature is 0 degrees or above, or if the wind chill is -10 degrees or above, we play outside. However, if it
is borderline, we use other factors such as wind gusts, sunshine, cloudiness, dampness, etc., to assist in making the call. We
also give recess supervisors the discretion to bring kids in if they feel it is too cold once they are outside.
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REGISTRATION

No child whose parents desire to enroll her/him in St. Mary's School will be denied on the basis of race, ethnicity, or gender.
St. Mary's School gives preference in admission to Catholic students living within the parish boundaries; secondly, to Catholic
students outside the parish boundaries; thirdly, to non-catholic students.

Kindergarten registration is held in the early months of the year. A child must be five years old by September | to enter
Kindergarten.

Children of families already enrolled at St. Mary's will have first chance to register for the following year. Further details will
be given in a parent newsletter and the parish bulletin.

RELIGIOUS INSTRUCTION

Christian attitudes and values are developed in a child primarily by his parents. As you attend and participate in Mass and the
Sacraments, you are preaching a silent, yet profound, lesson of reverence, worship, obedience, and love to your child. Because
you are the most important people in the life of your child, whatever example you give is the most impressive and far reaching.
Teach your child the required prayers by praying them with him/her as part of your family prayers.

As teachers in a Catholic School, we are committed to support you in this development of Christian attitudes and values. The
success we have in teaching religion through an experiential approach to the celebration of the Eucharist and other
sacraments is related very closely to what the child experiences in his contact with his parents. The total religious educational
program at St. Mary’s combines classroom instruction, liturgical celebrations, and opportunities for Christian service to the
community.

Generally, all classes will celebrate one liturgy each week on Fridays. Parents are encouraged to attend school masses during
the week to help strengthen unity in community and to acquaint themselves with these liturgies. We would also encourage
you and your children to take advantage of opportunities for confession. Consult the parish bulletin for times.

*Religion Teachers and Classes

Each grade has approximately one half hour of instruction in the Catholic Christian faith each day. The classroom teacher is
the religion teacher and seeks opportunities to integrate religion into art, music, language and all classes throughout the day.
As a part of their Faith Formation, upper grades may attend a daily Mass in addition to the all-school Friday Mass.

*Preparation for the Sacraments
We believe it is the parent’s privilege to prepare their children for the first reception of the Sacraments of Holy Eucharist and
Penance. Within our teaching, we attempt to broaden, deepen, and re-emphasize the faith you are instilling.

SCHOOL GROUNDS

If children are playing after school on the playground, they must be supervised by an adult. Any child/children who is not
being supervised after school hours by an adult will be considered to be part of the Kid Kare program and the parents will be
billed.

SERVICES PROVIDED BY DISTRICT 206
St. Mary's students receive the following services and programs from Dist. 206: speech correction, learning disabilities,
counseling, band, and orchestra.

BREAKFAST PROGRAM
St. Mary's School will provide breakfast to all students. No outside snacks from home will be allowed during break times.
Students with special nutritional requirements or allergies will be provided a safe and appropriate breakfast alternate.

STANDARDIZED TESTS

Standardized tests are periodically administered to students as required by Minnesota state law. Students are tested in
several academic areas at different times during the school year. The purpose of the testing is to monitor student achievement
and to identify strengths and weaknesses in academic areas. If parents/guardians have questions about the tests
administered, they should contact the principal.

STUDENT RECORDS
A cumulative record and folder is started for each child as he/she enters school. This information follows each student
throughout his/her stay in school. The purpose of this record is to furnish information leading to a better understanding of
the child. It will also help the teachers to work with the student as an individual. The cumulative records include such items
as:

*Student name, number and address

*Names and ages of brothers & sisters

10



*Health record
*Attendance record
*School grades
*Standardized test scores
*Classroom work files
*Special education files (if appropriate)
If you wish to look at your child’s records you should contact the principal.

*Parents Rights to See Educational Records

Recent state and federal legislation have guaranteed parents and students access to student educational record information
and control over the release of this information to others. Since federal status requires that educational institutions shall
annually inform parents and eligible students of the rights accorded them, this announcement will serve as this year’s notice to
parents and students.

St. Mary’s School collects student data and maintains educational records on all students in order to comply with state
regulations, facilitate the educational program, and provide for parent communication. These records include

identifying data (age, address), academic grades, attendance records, test results, psychological reports, student activities, and
student’s future plans.

The safeguarding and proper maintenance of current records are the responsibility of the principal. At the close of each year, a
designated school staff member shall review the records and remove outdated and inappropriate data and information.

A student’s records may be seen or reviewed only with the written permission of the parent of the student (if 18 years of age
or older) except under the circumstances cited below;

1. Administration and staff employees of the school district have access to school records in
connection with their school, functions, and responsibilities.

2. Student records will be forwarded to other schools and post-secondary educational institutions to
which a student transfers or applies for admission or in which he or she enrolls.

3. Student records will be forwarded to scholarship and financial aid sponsors to whom the student is
making or has made application for aid.

4. Researchers, with permission of the principal, may examine school records and report information

that does not identify individual students.

All student records shall be reviewed and shared with the student (18 years of age or older) or parent, upon request, within a
reasonable period of time. Parents who are interested in seeing their children’s records should make an appointment with the
school principal or appropriate school officials and, upon presenting proper identification, will be provided the opportunity to
see the records and to receive interpretations and explanation of these records. If there is incorrect, inaccurate, or misleading
information in a student’s records, the parent of the student has the right to challenge the content of the records and request
that the principal have the material corrected or removed. If the correction is not made, the student or parent may ask for a
hearing and resolution on the matter before the pastor or his designated representative. The student and/or parents has the
right to obtain copies of these records on payment of a fee not to exceed actual cost of reproduction.

Federal and state statutes and regulations permit certain individuals and agencies not mentioned in earlier paragraphs to see
educational records without parent or student permission.

Accordingly, educational records may be shown;

1. To state and federal agencies as required by law or in connection with auditing of federal and state
grant-in-aid programs.
2. To individuals in compliance with a court order or lawfully issued subpoena. The district shall

attempt to notify the parent of such order or subpoena prior to release of the information.

TELEPHONE

Each classroom has a telephone. During class times, teachers and students will not be disrupted with telephone calls.
However, all staff will have voice mail and messages may be left. Students will only be allowed to use the classroom telephone
if deemed necessary by their teacher.

CELL PHONES

In order to minimize distractions, academic dishonesty, and theft, the personal possession or use of a cell phone during school
hours is strictly forbidden. If a parent feels it is necessary for their child to have a cell phone for after school communication,
the phone must be turned off and kept in the locker. If a student needs to make a phone call during school hours, they can ask

for permission to use the telephone in the classroom or office.
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If it is observed that a cell phone is being used or out of the locker during the school day, the classroom teacher or principal
will take possession of the phone and the parents will be notified to pick it up.

TOYS

Toys and other distracting personal belongings such as electronic games and trading cards may not be brought to school
unless the student’s classroom teacher has given prior permission. Such items may be taken from the student’s possession
and sent home with them or their parent/guardian as arranged.

TUITION

Tuition for the school year is based on two criteria: first, those who currently can only afford to pay the minimum levels will
be asked to meet this level. Second, those who have the economic ability to pay a greater percentage of the actual cost

of educating their child will contract with the principal to pay a greater amount than the minimum.

Automatic debit tuition payments are required for the monthly tuition plan. It is a matter of justice that the tuition be treated
like any other bill and be paid in full. Any remaining balance in tuition accounts by the end of June will be subject to finance
charges if not paid in a timely manner. St. Mary’s Trust Fund has been established to help with tuition payments. Application
forms for tuition assistance may be obtained in the School Office.

TUITION COLLECTION POLICY

1. Prior to the first day of school, all families must have a completed and signed tuition contract.

2. Families who are behind on their tuition obligation by January 1 will be sent a letter from the school principal. The
letter will inform them of a required meeting with the parish administrator and principal to discuss the delinquent
account and develop a payment plan.

3. Families who fail to meet their contract obligation by the last day of June will be charged a 10% finance charge on
their remaining balance.

4. Students will not be allowed to enroll at St. Mary’s School for the upcoming school year if a family has a past due
balance.

5. All unpaid tuition balances will be turned over to a collection agency.

The parish administrator and principal have the authority to make adjustments to the tuition collection policy if a family is
acting in good faith with their payment plan and has communicated their efforts with parish and school leadership.
Policy adopted By Board of Education on March 15, 2014.

VISITORS/VOLUNTEERS

Parents/guardians are encouraged to visit and volunteer in their child’s classroom. Please contact your child’s teacher prior
to your visit if you are planning to discuss your child’s progress. This allows the teacher time to organize the needed
information. Student guests are not enrolled in our school and are not allowed to attend school.

*Badges, ID
Visitors and volunteers are to check in at the School Office before going to the classroom. Identification badges will be given
and are required to be worn by all visitors and volunteers. Please sign out at the office when leaving the school.

WEAPONS
Possession of a weapon by a student or adult other than a safety officer in educational and parish faith formation facilities or
other designated areas is prohibited.

Definition:

“Possession” refers to having a weapon on one’s person or in educational areas. “Weapon” means any firearm, whether loaded
or unloaded, any device or instrument designed as a weapon or through its use capable of threatening or producing great
bodily harm or death, or any device or instrument that is used to threaten or cause bodily harm or death. Examples of
weapons are; guns (including pellet guns, BB guns, look-alike guns, and non-functioning guns that could be used to threaten
others), knives, clubs, metal knuckles, numchucks, throwing stars, explosives, stun guns, ammunition, or any type of bomb or
explosive device.

WEATHER

If unusually extreme weather conditions develop, schools may be closed early or for an entire day. Announcements
concerning these situations will be made through the local radio and television stations (see below).

In cases of bad weather conditions, parents/guardians should make the decision as to whether or not their child should come
to school. Students will not be penalized if parents/guardians feel it is unsafe for their child to come to school during bad
weather days when school has been delayed.
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Any bus unable to deliver the children to their homes will return to the school building. The principal and other designated
staff members will stay at school until all students are home safely.

*Cancellation or Early Dismissal

St. Mary’s School follows District 206 cancellation and early dismissal decisions. Throughout the year, there may be times
when school will be called off due to inclement weather or some emergency. Official announcements for school closings may
be heard over radio - KXRA (1490 AM, 92.3 FM, & 99.3 FM), KIKV (100.7 FM), television - KARE 11.

WELLNESS POLICY

L PURPOSE
The purpose of this policy is to assure a school environment that promotes and protects students’ health,
well-being, and ability to learn by supporting healthy eating and physical activity.

IL GENERAL STATEMENT OF POLICY
St. Mary’s is committed to providing a healthy school environment because the link between nutrition,
physical activity and learning is well documented.
A. The school board recognizes that nutrition education, healthy eating, physical education and activity
patterns are essential for students to achieve their full academic potential, full physical and mental
growth, and lifelong health and well-being, and are essential components of the educational process,
and that good health fosters student attendance and education.
B. The school environment should promote and protect students’ health, well-being, and ability to learn
by encouraging healthy eating and physical activity.
C. St. Mary’s encourages the involvement of students, parents, teachers, school board, school administrator,
and other interested persons in implementing, monitoring and reviewing the school’s nutrition and physical activity
policies.
D. Children need access to healthy foods and opportunities to be physically active in order to grow, learn
and thrive and to achieve academic success.
E. All students in grades K-6 will have opportunities, support and encouragement to be physically active
on a regular basis.
F. Qualified food and nutrition services personnel will provide students with access to a variety of
nutritious and appealing foods that meet the health and nutrition needs of students; try to accommodate
the religious, ethnic and cultural diversity of the student body in meal planning; and will provide clean,
safe and pleasant settings, and adequate time for the students to eat.

II1. GUIDELINES
A. Foods and Beverages

Students lifelong eating habits are influenced by the types of food and beverages available to them.
Schools have the responsibility to help students establish and maintain lifelong eating patterns.

1. St. Mary’s School is committed to providing sound nutrition. The school will make every effort to
ensure that foods and beverages made available on campus will be consistent with the current
USDA Dietary Guidelines for Americans.

2. Teachers will not use candy, sugar sweetened gum or carbonated soda pop as rewards for academic
performance.

3. Parents will be encouraged to provide nutritious snacks each day. The school will provide the
parents with a list of healthy snack options.

4. Parents are only allowed to bring in a lunch for their own child. Carbonated beverages are not
allowed in the school cafeteria during meal times.

5. School approved field trips are exempt from the Wellness Policy, but nutritious meals are
encouraged.

6. St. Mary’s will limit the celebrations that involve foods of minimal nutritional value.

7. Birthday celebrations and classroom parties that involve treats will be scheduled after lunch so

that these celebrations will not replace a nutritious lunch and will not affect the school lunch
program. Birthday treats must be purchased and brought to school in unopened packages. (no
homemade items)
8. Teachers may use food for instructional purposes. Occasionally foods of minimal nutritional value
may be used, but are not routine.
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9.

10.

St. Mary’s will participate in the National School Lunch Program; Food & Nutrition Services
personnel will take every reasonable measure to ensure that student access to foods and beverages
meet or exceed all federal, state and local laws and guidelines.

Food and Nutrition Services personnel will adhere to all federal, state and local food safety and
security guidelines.

B. School Nutrition Program and Personnel

1.

2.

St. Mary’s will provide healthy and safe school meal programs that will comply with all

federal, state and local statutes and regulations.

The Director of Food and Nutrition Services shall be responsible for administering the school
meals and snack programs, whose duties shall include the creation of nutrition guidelines and
procedures for the selection of foods and beverages made available on campus to ensure food and
beverage choices are consistent with:

*Current USDA Dietary Guidelines for Americans;

*Program meals shall meet the nutritional standards, as well as the nutrient and calorie levels
for students of each age or grade group, required by 7 CFR 210-10 and 220.8;

*Moderate portion sizes are served and sold;

* Foods of Minimal Nutritional Value (FMNV) are not sold during the defined school day [7 CFR
Part 210 Appendix B of Federal Regulations] (1/2 hour before school starts through _ hour after
school ends); and

* Foods of low nutritional value are offered in moderation (no more than 25% of the daily
offerings).

The school will provide continuing professional development for all food and nutrition service
personnel in St. Mary's School as part of the school’s responsibility to operate a food and nutrition
service program.

The Food and Nutrition Services Program will aim to be financially self-supporting and the
program is an essential educational support activity. Budget neutrality or profit generation will
not take precedence over the nutritional needs of the students.

C. Nutrition Education and Promotion

1.

7.

St. Mary’s will encourage and support lifelong healthy eating by students and engage in nutrition
promotion that is:

(a) Offered as part of the health and physical education curriculum designed to provide students
with the knowledge and skills necessary to promote and protect their health;

(b) Age appropriate, skill building nutrition education at each grade level that is focused on
behavior change; and

(c) Integrated into other areas of the curriculum such as math, science, language arts and social
sciences.

The staff involved in nutrition education will be adequately prepared and participate regularly in
professional development activities to effectively deliver current nutrition education programs.
Preparation and professional development activities will provide evidence-based knowledge of
nutrition and instructional techniques and strategies designed to promote healthy eating habits.
The school will encourage all students to make age appropriate, healthy selections of food and
beverages, including those sold individually outside the reimbursable school meal programs, such
as through a la carte [snack] lines, vending machines, fundraising events, concession stands, school
stores, and classroom celebrations and rewards.

The school cafeteria will serve as a “learning laboratory” to allow students to apply nutrition
skills taught in the classroom.

St. Mary’s will provide nutrition education to foster lifelong habits in healthy eating, and will
establish linkages between health education and school meals programs.

St. Mary’s will limit foods or beverages as rewards for academic performance or good behavior
(unless this practice is allowed by a student’s individual education plan or behavior intervention
plan).

St. Mary’s will provide information to families that encourage them to teach their children about
health, nutrition and the importance of daily physical activity.

D. Physical Activity

1.

Students will develop the knowledge and skills for specific physical activities; maintain
physical education, regularly participate in physical activity; and understand the short and long-
term benefits of a physically active lifestyle.
Students will accumulate an average of 90 minutes of physical education per week.
The physical education teacher will be state certified or working towards the certification.
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4. Physical education curriculum will follow the Diocesan approved standards for physical
education with a focus on student’s development of motor skills, movement forms, and health
related fitness.

5. Students will be moderately to vigorously active at least 50% of the time in physical education
class.

6. St. Mary’s will provide a physical and social environment that encourages safe and enjoyable
activity for all students, including those with disabilities and those who are not athletically
gifted.

7. The use of physical activity as punishment, the withholding of participation in physical

education class as punishment, or the use of physical education class time to complete assignments
from other classes is prohibited.

8. St. Mary’s will provide community access to and encourage students and community members to use
the school’s physical activity facilities outside of the normal school day.
9. St. Mary’s will encourage parents and community members to institute programs that support

physical activity.

E. School-based Activities Promoting Wellness

1. St. Mary's School will create a school environment that provides a consistent wellness message,
which includes the mind, body, and spirit.

2. Students will accumulate an average of 20 minutes per day of supervised recess.

3. Students will have access to hand washing before they eat meals or snacks.

4. St. Mary’s will make every effort to provide students with sufficient time to eat after sitting down
for school meals and will schedule meal periods at appropriate times during the school day.

5. Teachers and staff should discourage students from sharing their foods or beverages with one
another during meals or snack times, given concerns about allergies and other restrictions on some
children’s diets, and food safety/handling concerns.

F. Communication with Parents

1. St. Mary’s recognizes that parents and guardians have a primary and fundamental role in
promoting and protecting their children’s health and well-being.

2. The school will support parents’ efforts to provide a healthy diet and daily physical activity for
their children.

3. When sending a home-packed lunch or snack to school, the school encourages parents to pack
healthy foods and refrain from including foods and beverages without nutritional value. St.
Mary’s prohibits carbonated soda beverage consumption in the school cafeteria during scheduled
meal times.

4. St. Mary’s will provide information about physical education, nutrition, and other school-based

physical activity opportunities and will support parents’ efforts to provide their children with
opportunities to be physically active outside of school.

5. St. Mary’s will provide outreach strategies to encourage families to reinforce and support healthy
eating and physical activities.

IV. MEASUREMENT AND EVALUATION
A. After approval by the School Board, the Wellness Policy will be implemented.
B. The principal will ensure compliance with the Wellness Policy and will provide an annual report to the
Board of Education.
C. The Board of Education will meet once a year to review and update the policy.

WITHDRAWALS

At the time of withdrawal, students must return all textbooks, library books, and other school-owned items. Those items not
returned must be paid for. Payment of school-related expenses, such as lunch charges, must be completed at the time of
withdrawal.
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