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Kid Kare Handbook




Mission

To provide a quality after-school program of care where children can grow and learn in an environment
that reflects the Christian values of St. Mary’s.

Enrollment

All students attending Kid Kare must be enrolled in St. Mary’s School. Participation in the Kid Kare
program is open to children in Grades K-6.

Paily Schedule and Activities

The children participating in Kid Kare will have a schedule that includes opportunities for enjoyment
and enrichment and for their continued social and physical growth. A typical day might include:

*Attendance

*Creative Activity: crafts, art, nature, etc.

*Snack Time

*1 Hour of Quiet and Schoolwork Time (gr. 4-6)

*QOutdoor or Gymnasium Activities

*Free Choice

*Computer Time

Statfing

Two supervisors are staffed for K-2. One supervisor is staffed for grades 4-6 schoolwork time.

Hours of Qperation

Kid Kare will operate on all days that school is in regular session, with the exception of the dates listed
below. No program will be offered on holidays or vacation days. Kid Kare will begin at the close of the
school day at 2:50 p.m. and be provided until 5:30 p.m. A late fee of $5 will be charged for every 15
minutes or fraction thereof after 5:30 p.m.

No Kid Kare Dates Early Closure Dates (5:00 p.m.)
Holidays or Vacation Days Homecoming

Grandparents / Special Friends Day Halloween

Last Day of School Before Holidays

Christmas Program
The Gathering Fundraiser
Class Night



Early Diswissal and Cancellation of School

If school dismisses early or is cancelled due to severe weather, Kid Kare will not be open. Please listen
to local radio stations for school closing information.

Fees

A $10 registration fee is to be paid at the time the child is enrolled. A child will not be considered
enrolled and no slot will be reserved until the registration fee is paid.

Attendarce fees are billed at the end of each month and available to view on the FastDirect Finance
page. Payments can be mailed to the school office, paid online, given to the Kid Kare supervisor or
brought to the school office in person. Kid Kare fees may be tax deductible as childcare. You can
access your records of payment on FastDirect. Failure to pay fees in a timely manner will result in
possible suspension of future use of the program.

One hour or less: S 7.00
More than one hour: $11.00
Late pick up fee (after 5:30 p.m.) S 5.00 per 15 minutes

Propping Off & Releasing of Children

Children will be released only to their parents or another adult authorized in advance by the parents
on the child’s registration form. That individual may be required to show identification before the child
will be released if it is someone the child cannot identify. A parent or authorized person must sign the
child out from the program. If the parent desires, a child may be allowed to sign themselves out at a
regular, predetermined time. This arrangement must be made in writing and provided to the Kid Kare
supervisor, clearly stating the time the child will be allowed to leave. Under this arrangement, the
parent(s) accepts sole responsibility for the safety of the child. The child’s destination should be a
reasonable walking distance from the school.

Medical Emergency or lllness

If a child becomes ill while at Kid Kare, parents will be notified and asked to pick up the child as soon as
possible. In the event of a medical emergency or accident, the staff will follow the procedures listed
under Medical Emergencies in the Parent Handbook. If your child should receive a minor injury,
he/she will be given first aid. You will be notified of the type of first aid given when you come to pick
up your child.

Use of Medication

Please refer to the medication procedures in the Parent Handbook.




Insurance

Health insurance for children is not covered in our program. Parents are asked to have their own
insurance coverage.

Snacks

A snack with milk will be served each day. If your child has special dietary needs or restrictions, you
should send special snacks for your child and alert the Kid Kare staff to your child’s special situation.

Facilities
Kid Kare will start each day in the cafeteria. Students will also be allowed to use the gymnasium, media

center, computer lab, and playground. A specific schedule will be created for these spaces and
children will not be allowed to use them without supervision.

Kid Kare Behavior and Discipline Policy

Participating in Kid Kare is a privilege, not a right. Students are expected to follow the same behavioral
standards while attending Kid Kare as they are expected at school. Enforcement of the rules is
necessary for the safety and well-being of all those who attend. It is the Kid Kare staff responsibility to
report unacceptable behavior to the school Principal. Any student who violates the Kid Kare rules is
subject to disciplinary actions.

Disciplinary actions will be enforced on the following situations:

- Behavior that directly/indirectly threatens students or staff.

- Behaviors that cause destruction or misuse of property, including inappropriate internet usage.

- Behaviors demonstrating lack of self-control.

- Leaving the group or property without staff permission.

- Behavior that could be perceived as sexual harassment or intimidation (verbal/gestures/physical).

Discipline Policy Violation Action Plan:

*Verbal warning

*Loss of privileges - time out

*Extended break and removal from play or activity

*Written discipline report and verbal communication with parent/guardian
*Parent meeting

*Suspension from program

*Expulsion from program

Questions

Please contact the school office at 320-763-5861. The Kid Kare supervisor can be reached after school
by calling 320-760-2743. Please be aware that the staff may not be available to answer the phone at
times as they are supervising the children.



